


Some records are exempted from disclosure and eithermust not or

2 March 2016


http://www.queensu.ca/accessandprivacy/records-management
http://archives.queensu.ca/records-management/retention-schedules
https://qshare.queensu.ca/Groups/USEC/Legal/WebDocs/Published/Fact%20Sheet%20-%20Transitory%20Records.pdf
https://www.ipc.on.ca/english/Home-Page/
https://www.ipc.on.ca/english/Home-Page/

	Create records with access in mind
	Organize records and file in a recordkeeping system

