
an immediate or short -term value, pertaining to an immedi ate task or minor transaction.  They can exist in 
any format or medium.   

Unlike University Records that provide evidence of policy, decision or obligation, and which must be filed 
and retained in a recordkeeping system, and disposed of according to authorized 

records retention 
schedules, transitory records may be destroyed/deleted of as soon as they are no longer serve a business 
purpose.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Records Management and Privacy Office 
Kingston, ON  K7L 3N6 

http://www.queensu.ca/accessandprivacy/records-management/records-retention-schedules
http://www.queensu.ca/accessandprivacy/records-management/records-retention-schedules
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Destroying/Deleting Transitory Records 

 Destroy/delete 
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