


 

Queen’s University Food Service Request Form 

Return to the Hospitality Services Office: Victoria Hall, E022, Queen’s University 
Tel 613 533-2953 
 

 

EVENT INFORMATION 

Type of Request (please check one)  
 

□ Bake Sale (is your group ratified as a service 
club? Application:  https://myams.org/start -a-club/ ) 
 
□ Employ a Caterer off Camp us  
    

https://myams.org/start-a-club/
mailto:LRAO@queensu.ca
https://www.queensu.ca/sustainable/act/sustainable-dining/bottled-water-policy
https://www.qusoulfood.org/
https://www.amsfoodbank.ca/
https://www.lionhearts.ca/about


NOTE 
1. This form must be completed at least two weeks  in advance of the event.  
2. This procedure applies to all events at which any food items are offered.  
3. No on -campus advertising for the event may occur until the Director , Business and 

Communications of Student Affairs and Housing & Ancillary Services has given approval. 
4. 



Authorization will involve discussions of the reason for foregoing the on -campus 
caterer(s), liability, health unit concerns & guarantee of insurance in the amount of  
$5,000,000. 
 
Private Functions/”Pot Luck Suppers”  
 
Authorization by Queen’s Food Services would not normally be required where the 
event would be considered private or of a “pot luck” nature. It is not the intention of 
Queen’s 
Food Services to prevent the private gatherings of the campus community where 
food and non -alcoholic beverages would be exchanged.  
 
As this is a broad statement, the following guidelines will help in determining if the 
event falls within this category:  
 

- The Food should be provided by and for the consumption of those attending 
the event. This is distinguished from a small group of persons providing food 
to a larger group; in such cases authorization is required.  

- 



Fact: 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.kflaph.ca%2FEnvironmental-Health%2FSpecial-event-food-vendor-application&data=05%7C02%7Ckim.gascoigne%40queensu.ca%7Cf681f94bef684bce127b08dc54e3dc89%7Cd61ecb3b38b142d582c4efb2838b925c%7C1%7C0%7C638478584833533025%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=1xYjhQc4G37AF9j3uNxS9SV2dXxoXiwqK5G7F1Nj%2FPg%3D&reserved=0
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