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Request for Academic Consideration for Extenuating Circumstances 
Students should complete this form to make a good faith request for academic consideration in 

extenuating circumstances, as defined by the Senate Policy.   

Student Name:   ________________________________                                                                      Student #: ________________________ 

Queen’s Email:  ________________________________ 

Faculty/School & Program/Discipline:       
______________________________________________                                                                    

Student Phone #: ___________________ 



Revised September 2023 

_____ I understand that it is my responsibility to submit this form as soon as my circumstance 
allows (per direction on the reverse side of the form.)  

_____ I understand it is my responsibility to follow-up with my instructor(s) as soon as possible. 
_____ I understand that using this form to provide false or misleading information, or to delay or 

avoid fulfilling academic requirements, constitutes a departure from academic integrity as 
outlined in the Senate Policy on Academic Integrity Procedures, and Faculty/ School 
specific academic integrity policies. 

Student Signature:   ________________________________        Date: ________________________ 

I consent for (name) _____________________________________  to act as a delegate on my behalf 
(i.e. submit documentation, liaise with Faculty / Instructors), as I am currently unable to take action for 
myself. If a student is incapacitated, a delegate may act on their behalf without the student signature 

Student Signature: _________________________ Relationship to Delegate: ______________________ 
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The protocol for submitting this form is determined by the Faculty/School that is granting your degree. 
If your request impacts the class (i.e. presentation /group work), please also inform your instructor by 
email. 

Faculty/School 

Arts and Science 

Submit request online (here) through the Arts and Science portal (no hard copy 
required). Requests for second and subsequent 3-day consideration in a term, or 
requests during the final exam period require documentation. If documentation 
cannot be obtained, a Formal Attestation of Extenuating Circumstances Form signed 
at the Faculty Office may be submitted. Email asc.consideration@queensu.ca for 
assistance.  

Commerce 
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