
/vpr/sites/vprwww/files/uploaded_files/Ethics/Ethics%20Application%20Form%20Descriptions%202021MAR03.pdf
https://grants.nih.gov/policy/clinical-trials/definition.htm
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter11-chapitre11.html
/vpr/ethics
https://gdpr-info.eu/
mailto:researchcontract@queensu.ca
/vpr/ethics


Yes, International 

Yes, foreign research permit/license 

1.4) * What is the current status of the Principal Investigator (PI) (Select all that apply)? 

Select the level of research that applies to the Principal Investigator (PI). NOTE: if you are applying as a Queen’s employee or as an  

external applicant, you may be asked to include the name of a local investigator or faculty member as a supervisor   pply)?

/vpr/ethics/greb
/vpr/ethics/greb
http://tcps2core.ca/welcome


Yes, equivalent ethics training attached 

Yes, ethics training exemption(s) from Ethics Office attached 

1.7) * Do you need to obtain additional permissions for your research as indicated below (Select all that apply)? 

Restrictions are now in place for in-person research. The process to start or resume in-person research can be found on the VPR website  

and includes 3 key steps: https://www.queensu.ca/vpr/human-participant-research-guidelines-and-sop. Additional clarification on  

COVID-19 spread and risk of infection is provided by Queen’s University and our Public Health partners and are continuously being re-

assessed. Visit https://www.queensu.ca/vpr/covid-19 for the most up to date information. All members of the Queen’s community  

involved in off-campus activities must register their trip/activity in the Off-Campus Activity Safety Policy On-line Planning Tool. The  

Policy applies to not only all Students, but also all Faculty and Staff, who are undertaking studies, doing research, or carrying out any other  

work that takes place off-campus and is under the purview of the University. Refer to the OCASP website if you will be conducting your  

research off campus.  

 

If you will be conducting human participant research at any research facility on Queen’s University campus outside of the regular business  

hours of Monday – Friday 8:30am – 6:00pm, excluding observed holidays, ensure that you 

/vpr/about/covid-19/human-participant-guidelines-sop
/vpr/about/covid-19
https://safety.queensu.ca/campus-activities-ocasp
/vpr/ethics/greb
/vpr/ethics/greb


Focus Groups/workshops 

Audio/Video Recording 

Virtual teleconferencing (e.g., Zoom, Teams, FaceTime, phone) 

Sharing Circles/talking circles 

Story-based research/learning from Elders 

Art-based data collection 

Interventions/Exercise 

Experiments (lab-based, field, on-line) 

Secondary Use of Data 

Observation 

*Conducting, administering or supervising tests or therapies that require professional 
credentials, describe below 

*Delegation of a “controlled act” as specified in the Regulated Health Professions Act, 
1991 (RHPA), describe below 

*Other, describe below 

2.3) * 

https://www.ontario.ca/laws/statute/91r18
https://www.cpso.on.ca/Physicians/Policies-Guidance/Policies/Delegation-of-Controlled-Acts


Multi-site research is when all sites follow the same protocol and the data is being collected/participants are being recruited at  

more than one site, and all data is being combined for analysis. Contact the Ethics Office if you are unsure about the type of  

study you are conducting.  

 

For internet based

 combined

/vpr/ethics
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter5-chapitre5.html
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter2-chapitre2.html




If not applicable, enter ‘N/A’. Incidental findings are unanticipated discoveries made in the course of research, which are outside the scope  

of the research. (e.g., participant will be referred to their local doctor for additional follow up if abnormal findings noted on a cognitive  

functioning assessment). See TCPS 2 How to Address Material Incidental Findings Guidance in Applying TCPS 2 Article 3.4  

 

3.6) * Describe what will happen if a participant suffers an injury from participating in the study. List any criteria for stopping 

the study early due to safety concerns or for any other reason: 

If not applicable, enter ‘N/A’. This information must be communicated on the LOI/CF.  

 

3.7)  Describe if this study involves deception or partial disclosure (i.e. participants do not know the true purpose of 
the research in advance). Outline your plan for debriefing participants. If you do not plan to debrief participants, explain 
why not. Attach a copy of all debriefing material: 

Some types of research may only be carried out if the participants do not know the true purpose of the research in advance.  

This research may involve giving participants false information about themselves, events, social conditions, and/or the  

purpose of the research. For additional guidance on deception, see TCPS 2 Chapter 3 Article 3.7B.  

 

If you do not plan on debriefing your participants, you must justify why not based on the TCPS 2 Article 3.7B: “Debriefing  2

https://ethics.gc.ca/eng/incidental_findings.html
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html
/vpr/ethics/greb
/vpr/ethics/greb
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html


give that range. If you are seeking participants throughout multiple phases/stages of your study, indicate the number of  

participants required for each phase/stage.  

 

4.3)  If this study is excluding populations based on culture, language, religion, race, disability, sexual orientation, 
gender, ethnicity, linguistic proficiency, competency/capacity, or age, describe the exclusion and explain why these 
populations have been excluded: 

Historically, researchers have not sufficiently considered the ethical rights of certain populations. For additional guidance,  

see TCPS 2 Chapter 4.  

 

4.4) * Describe all recruitment procedures and materials that will be used for recruitment. Explain how each 
recruitment tool will be used, including the location of use (e.g., posted on website, social media, email script, radio add, 
etc.). Describe any approvals that need to be obtained (e.g., access to private institution/mailing lists) and outline plans 
for third parties to help with recruitment (e.g., listserve, snowball recruitment, website/app): 

If not applicable, enter N/A. If you will be asking third parties (e.g., mailing lists, circulate through an organization, etc.) to aid  

in recruitment by circulating study recruitment materials, you must include the circulation script for the dissemination process.  

Snowball sampling is a recruitment technique where current participants are asked to identify potential participants. For  

additional information, refer to the ‘Snowball Sampling Recruitment Guidelines’ posted on the GREB website under  

‘Guidelines’.  

 

 

https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter4-chapitre4.html
/vpr/ethics/greb
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html


Assent (*no active consent) 

Opt-out consent process (*no active consent) 

Parent/Guardian/Substitute decision-maker consent (*no active consent) 

/vpr/sites/vprwww/files/uploaded_files/Ethics/GREB-Resources/Verbal%20Consent%20Script%20Template%202020FEB06(1).docx
/vpr/sites/vprwww/files/uploaded_files/Ethics/GREB-guidelines/GREB%20Verbal%20Letter%20of%20Information%20and%20Verbal%20Script%20Template%20Final%202020NOV02.docx
/vpr/sites/vprwww/files/uploaded_files/Ethics/GREB-Resources/Verbal%20Consent%20Script%20Template%202020FEB06(1).docx
/vpr/sites/vprwww/files/uploaded_files/Ethics/GREB-Resources/Verbal%20Consent%20Log%20Template%202020FEB06(1).docx
/vpr/sites/vprwww/files/uploaded_files/Ethics/GREB-Resources/Verbal%20Consent%20Log%20Template%202020FEB06(1).docx
/vpr/sites/vprwww/files/uploaded_files/Ethics/GREB-Resources/Child%20Visual%20Assent%20From%20JC%202020SEP11.docx
/vpr/sites/vprwww/files/uploaded_files/Ethics/GREB-guidelines/Virtual%20Research%20Guidelines%202021FEB01%20Final%20clean.docx
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html#1
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html#5
https://ethics.gc.ca/eng/tcps2-eptc2_2018_glossary-glossaire.html
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html#7b
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter5-chapitre5.html#d
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html#c
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter3-chapitre3.html


assistive devices), or do not have the capacity to provide consent. If participants have trouble communicating but there are no 

procedures in place, explain why: 

If not applicable, enter ‘N/A’  

 

5.5) * Describe how you will provide participants with new information, if it becomes available, which may affect their 

willingness to participate: 

If not applicable, enter ‘N/A’.  

 

5.6) * Describe the process by which participants can withdraw their consent and, if they desire, withdraw consent to use their 

data. Describe any limitations to the withdrawal of data (e.g., submission of an anonymous survey; limitations to removing data from 

focus group/sharing circle): 

If not applicable, enter ‘N/A’.  

 

5.7) * Attach all Letters of Information/Consent Forms/Assent Forms to the ethics application and any other materials that 

will be distributed to study participants: 

Refer to GREB’s website under ‘LOI/CF Resources’ for GREB’s LOI/CF Checklist and template (LOI/CF) that includes all of the  

Informed Consent Form required elements as per the TCPS 2.  

Yes, attached 

N/A 

5.8) * Attach a completed copy of GREB’s current Letter of Information/Consent Form (LOI/CF) Checklist to this 

application: 

You must attach a completed copy of this checklist with your ethics application unless you can justify why it is not required below. Refer  

to GREB’s website under ‘LOI/CF Resources’ for GREB’s LOI/CF Checklist and template (LOI/CF) that includes all of the Informed  

Consent Form required elements as per the TCPS  

 

/vpr/ethics/greb
/vpr/ethics/greb
/vpr/ethics/greb


Payment for one’s time (e.g., minimum hourly wage). For more information about incentives, refer to the document titled ‘Incentive  

Guidelines for Human Participant Research,’ which is posted on GREB’s website under ‘Guidelines’.  

 

6.2) * Describe any anticipated expenses directly associated with participation in the study (e.g., parking, food, travel). 

Explain if remuneration be provided for these expenses. If not, explain why not: 

If not applicable, enter ‘N/A’. Reimbursement information must be communicated on the LOI/CF. Reimbursement: Payment to  

participants to ensure that they are not put at a direct, or indirect, financial disadvantage for the time and inconvenience associated with  

participation in research (e.g., payment for out-of-pocket expenses such as parking, travel, daycare, and

 

aret

 

expensese

thatd hourlyet 1 :

  

/vpr/ethics/greb


If not applicable, enter ‘N/A’.  

 

Directly identifying information – the information identifies a specific individual through direct identifiers (e.g., name, social  

https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter5-chapitre5.html


7.7) * Describe storage measures that will be used for all hard copy and electronic research records during the 
ongoing research study. If you are storing Personal Health Information (PHI) describe: 

If not applicable, enter ‘N/A’.  

 

Queen’s staff and faculty are eligible for free encryption of their devices as long as minimum system requirements are met.  

Students can be provided with free assistance to encrypt their devices. Refer to the Queen's University ITS for additional  

guidance on data security. We prefer that students do not store confidential data on their laptops for several reasons. Most  

student laptops are used for multiple purposes, including personal, which can increase the risk of storing data on a personal  

device. It is difficult to permanently erase data from hard drives and Queen’s ITS recommends physical destruction as the only  

method to truly ensure the data is destroyed. This is not an optimal choice for most students. In addition, research data needs  

to be retained for at least 5 years as per Queen’s policies and often students leave prior to that time frame.  

 

7.8) * Describe who will conduct data collection and analysis/have access to the study data, why their access is 
necessary, and their roles in the research. Describe if confidentiality agreements will be required and attach a copy of 
the template as applicable: 

If not applicable, enter ‘N/A’.  

/its/home
/partnershipsandinnovation/contact
/its/microsoft-office-365/onedrive-business
/its/microsoft-office-365/onedrive-business
/its/managed-services-windows/windows-file-service
/vpr/ethics/greb


7.10) * If there are any plans to link the database with any other databases (e.g., student/staff data, external 

https://guides.library.queensu.ca/rdm/


 

8.3) * Describe any agreements in place regarding use, publication, transfer, or disposal of the data. If there is a contract 

involved with this study, has the contract/research agreement/Data transfer agreement been submitted for review and signing through 

the submission of a TRAQ DSS Form? If the data is subject to an open access policy, describe: 

Indicate ‘N/A’ if not applicable. All Tri-Agency funded research is subject to the Tri-Agency Open Access Policy on Publications. For  

additional information, refer to the Open Access Policy. All National Institutes of Health (NIH) funded studies must abide by the NIH  

Public Access Policy. Thiolicy

http://www.science.gc.ca/eic/site/063.nsf/eng/h_75F21A63.html?OpenDocument
https://publicaccess.nih.gov/policy.htm
https://publicaccess.nih.gov/policy.htm
mailto:researchcontracts@queensu.ca
/vpr/ethics/greb
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter7-chapitre7.html


https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html
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based on the following:   

https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html
https://www.thecanadianencyclopedia.ca/en/article/indigenous-territory
/indigenous/homepage
/indigenous/homepage
mailto:indigenous.initiatives@queensu.ca
mailto:a.bergier@queensu.ca
/indigenous/decolonizing-and-indigenizing/indigenous-research/indigenous-community-research-partnerships
/indigenous/decolonizing-and-indigenizing/indigenous-research/indigenous-community-research-partnerships
/indigenous/homepage
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html


 

9.6)  Describe if Elders and/or knowledge holders will be involved in the project. Explain the protocols used for 
engagement with Indigenous knowledge and describe how it will be protected: 

Per TCPS 2 Chapter 9 traditional knowledge is the knowledge held by the Indigenous peoples of Canada. Traditional  

knowledge is specific to place, usually transmitted orally, and rooted in the experience of multiple generations. It is determined  

by an Indigenous community’s land, environment, region, culture and language. Traditional knowledge is usually 

https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter4-chapitre4.html#1


9.10)  Describe how your project will help address participants’ and/or communities local priorities and/or describe 

https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html
/vpr/ethics/greb
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html
https://fnigc.ca/ocap-training/


9.12)  

https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html#12
https://ethics.gc.ca/eng/tcps2-eptc2_2018_chapter9-chapitre9.html#17

